


ASSOCIATION LETTERHEAD



DATE

NAMES
ADDRESS

Property: ADDRESS
Regarding the following violations: NAME/DESCRIPTION OF VIOLATION

Dear NAMES:

You were previously notified via letter dated DATES that this property had been referred to the Fining Committee, to consider a fine or suspension, at the Fining Committee meeting on DATE, for your violation of the following: CITE PROVISION OF GOVERNING DOCUMENTS AND FACTS SURROUNDING VIOLATION.

At the Fining Committee meeting on DATE, the Fining Committee made the following findings: State with as much specificity as possible, the findings of the committee.

The Fining Committee found that the property was in violation of the GOVERNING DOCUMENTS specified above. Therefore, in accordance with the Association’s Fining Policy, a fine in the amount of AMOUNT OF FINE, based on the amount of $100 per day (max $1,000), per violation, (or a suspension of your right to use the common areas of the Association of AMOUNT OF DAYS), will be placed on your account. The fine must be paid by DATE (the suspension will end on DATE). 

In order to cure the violation(s) please do the following: DESCRIBE CURE OF VIOLATION, INCLUDING DATE OF COMPLIANCE (DATE OF COMPLIANCE SHOULD MATCH DATE FINE MUST BE PAID). If you cure the violation in the manner specified, the fine (or suspension) shall not be imposed. (If you cure the violation in the manner specified, the suspension will be lifted). If you do not timely pay the fine levied by the Board and approved by the Fining Committee as specified in this notice, the Association will file an action for damages seeking collection of the fine and for recovery of its attorneys’ fees and costs.

You should be aware that if you are serving on active military duty, you may have special rights or relief related to enforcement action under federal law, including the Service Members Civil Relief Act (50 U.S.C. app. Section 501 et. Seq.).
If you feel you have received this notice in error or you have any questions, please feel free to contact PERSON at PHONE NUMBER or via email at EMAIL ADDRESS. We appreciate your time and attention to this matter.

Sincerely,

The Timbers Homeowners Association, Inc



